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1. O0mme nonoxkeHNst
1.1. Hacrosmmii [lopsmox  pa3paboTkw, OPUHATAA W YTBEPKICHUS
JOKAbHBIX HOPMATUBHBIX akToB (mamee - [lopsAnok) MyHHMIMIANBHOTO OIOKETHOTO
oO1reo0pa3oBarenbHOro yupexaeHus «CHpEeHbKUHCKas CpeaHsis oOuieoOpa3oBaTeabHas
mkosna» (nanee - MbOY) paspabotan B cooTBeTCTBUHU cO cTaTheil 30 denepanbHOro 3aKoHa
oT 29.12.2012 Ne 273-®3 «O6 obpa3zoBanuu B Poccuiickoit ®eneparun» u Ycrasom MbOY.

12. Hacrosmumii [lopsimoxk ompeaensieT OCHOBHbIE TpeOOBaHMSI K MpONEAype
pa3pabOTKM MPOEKTOB JIOKAJIBHBIX HOPMATUBHBIX AaKTOB JOJDKHOCTHBIMHU  JIMLAMHU
MBOYVY, nopsaky HWX TOpUHATHS, YTBEPXKICHUS, BHECEHHS B HUX JOMNOJHEHUH U
U3MEHEHUM.

2. IlonsiTHE JTOKAJIBHBIX HOPMATUBHBIX aKTOB

2.1.JlokanbHBIE ~ HOPMATHBHBIM  aKT-3TO  HOPMATUBHBIM  MpPaBOBOM  JOKYMEHT,
COJIep Kallliii HOPMBI, peryIupyroImue oopa3oBarenbubie oTHomeHUsT B MBOVY B mpenenax
CBOEH KOMIIETEHLIMM B COOTBETCTBHM C 3aKOHOIATENBCTBOM Poccuiickon denepaunu, B
nopsiike, ycTaHoBiIeHHOM YcraBom MBOY.

2.2.JlokanpHBI HOPMATHUBHBIM aKT - JOKYMEHT, COJep)Kamuii o0I11eo0si3aTeIbHbIe
paBujIa TOBEJACHUS Il BCEX WJIM HEKOTOPBIX YYACTHUKOB OOpa30BaTEIbHBIX OTHOIICHHH,
pacCUMTaHHBIA HAa HEOJHOKPAaTHOE IPUMEHEHUE, NPUHATBHIM B YCTAHOBICHHOM IOPSJIKE
COOTBETCTBYIOIIMM KOMIIETEHTHBIM oOpraHoM ynpasieHus MBOY u  yTBepKIeHHBIM
npuka3zom aupexkropa MbOY.

2.3.JlokanpHpIeHOpMaTHBHBIE akThl MBOY nelcTByIOT TOJIBKO B Tpejenax JTaHHOM
0011e00pa3oBaTeIbHON OPraHU3aIlui U HE MOTYT PEryJupoBaTh OTHOIICHUS BHE e€.

2.4. JlokanbHble HOpPMATHUBHBIE AaKThl, COOTBETCTBYIOUIME BCEM TPEOOBAHUIM
3akoHOJaTenbcTBa PD, sBISAIOTCS 0053aTENbHBIMH K HWCIIOJIHEHHIO BCEMHU YYaCTHUKAMH
o0pa3oBaTeIbHBIX OTHOLICHUH.

2.2. Hopwmbl (mpaBuiia), yCTaHOBJICHHBIE JIOKAJIbHBIMU HOPMATHUBHBIMU aKTaMH,
IIpEHa3HAYCHbI JUISL peryJMpoBaHusl o0Opa3oBaTeIbHOM, IIPOU3BOJACTBEHHOM,

yIpaBlIeHUYECKON, (PMHAHCOBOM, KaapOBOM U MHON (PYHKIIMOHAIBLHOUN JESITEIHHOCTH BHYTPHU
MBOY.

3. Buabl JJo0KaJIbHBIX HOPMAaTHUBHBIX AKTOB

3.1Ha ocHoBanum Hacrosmero Ilomoxxenns B MDBOY paspabareiBaroTcs W
MPUHUMAIOTCS CIICTYIONTHAE JTIOKAJTbHBIC aKThI:

3.1.1JIokanpHbIC HOPMATHUBHBIC AKTHI, PETIIAMEHTHUPYIOITUE OpraHU3aIMOHHBIC
acIeKThl aeaTenbHocty MbOY

3.1.2. JlokanbHbIE HOPMATHBHBIC AaKThI, PETVIAMEHTUPYIOIIHNE TOPSIAOK YIPABICHUS
MBOY

3.1.3. JlokampHBIE HOPMATHUBHBIC  AKTHI, PETTAMEHTUPYIOIME  OPraHU3aLUIO
00pa30BaTENBHOIO MpoLiecca
3.14. JlokanbHble HOPMATHUBHBIC AaKThl,  PETVIAMCHTHPYIONINE OICHKY W Y4YeT

00pa3oBaTeIbHBIX JOCTHKEHUN yUaIIUXCS
3.1.5.)JIokanpHBIE ~ HOPMATHBHBIE  aKThl,  PETIAMEHTUPYIOIIME  OPTAaHU3AIUIO
BOCIIUTATENILHOU pabOThI
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3.1.6. [10oJKHOCTHBIE UHCTPYKIIMU paOOTHUKOB

3.1.7. JlokanbHble HOPMAaTUBHBIE aKThl, pErJIaMEHTHPYIOLIME OIUIaTy Tpyda
pabOTHUKOB

3.2. TlepedyeHb BUIIOB JIOKAJIbHBIX HOPMATHUBHBIX AKTOB HE SIBJISIETCSA MCUEPIBIBAIOIINM,

MBOY wumeer mnpaBo pa3pabaThiBaTh, NPUHUMATh U YTBEPXKJIaTh WHbIE JIOKAJIbHbIE
HOPMAaTHBHBIE AKTHI.

4. Pa3pa0doTKa JIOKAJbHBIX HOPMATHBHBIX AKTOB

4 1TloaroToBKka JIOKaJBHOTO HOPMATHBHOTO aKTa BKJIKOYAeT B CceOS HW3y4yeHHUE
3aKOHOJATENIPHBIX M  HMHBIX HOPMATUBHBIX aKTOB, JIOKaJdbHBIX akToB MBOY,
pPErIaMEHTUPYIOIINX T€ BOMPOCHI, KOTOPBIE MPEANOJAraeTcsi OTPa3uTh B MPOEKTE HOBOT'O
aKTa, ¥ Ha 3TOW OCHOBE BBIOOP €ro BUJA, COJAEPKAHUS U MPEJCTABICHUE €ro B MMChbMEHHOU
dbopwme.

4.2. TIpoekT JOKaJIBbHOTO HOPMATUBHOI'O aKTa TOJJICKUT 00s3aTeIbHONW MPaBOBOM
AKCIIEPTU3E M TMPOBEPKE HA JUTEPATYPHYIO TPAMOTHOCThH, KOTOphIE mpoBoasiTcs MBOY
CaMOCTOSITEILHO, JTMOO ¢ YYaCTHEM MPUBJICUYEHHBIX CTICIIUATUCTOB.
4.3.1IpoeKThl JIOKAIHHBIX HOPMATHUBHBIX aKTOB pa3pabaThIBAIOTCS MO PEHICHUIO TUPEKTOPa
MBOY, 3amecTuTeneil IUPEKTOpa, KOJUIETHMANbHBIX OpraHoB ympasieHus MBOY.
[Ipennoxxenust 0 pa3paboOTKe JOKATBbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh BHECEHBI JIIOOBIM
YYaCTHUKOM  0Opa3oBaTelbHBIX  OTHOILIEHWH, a  TakKe  TPYINOd  Y4aCTHHUKOB
o0pa3oBaTeIbHBIX OTHOIICHUH.

4.4 JlokanpHbleHOpMaTuBHBIE akThl MBOY MoryT npuHHMaThCs 00mMM coOpaHHEM
KOJUIeKTuBa, coBeToM MBOY, negarornueckuM COBETOM B COOTBETCTBHM ¢ ycTaBoM MBOY
— 0 IIpEeIMETaM UX BEIACHUSA U KOMIIETECHIINH.

4.5.1lpy m0pUHATHM JOKaJbHBIX HOPMATHBHBIX AaKTOB, 3aTPAarvBalolIUX IpaBa
OoOy4YaromMXCcs, YYUTHIBACTCS MHEHHE COBETOB OOYYalOUIUXCsl, COBETOB DPOIUTEIICH,
NPEICTABUTEIbHBIX OpPTraHoB oOydarommuxcs. [Ipy TpUHATHM JOKAJIBHBIX HOPMATHUBHBIX
aKTOB, 3aTparuBarolIuX NpaBa coTpyAHuKOB MBOYVY, yunteiBaeTcss MHeHHE TPO(COI03HOTO
komurera MBOY.

4.6. Dtamnsl pa3padOTKH MPOEKTOB JIOKATHHBIX HOPMATHUBHBIX aKTOB:

4.6.1. Onpenenenue Kpyra BOIPOCOB, MO KOTOPBIM TpeOYIOTCS pa3paboTKa, MPUHSITHE U
YTBEPKIAEHUE JTOKATbHBIX HOPMATHUBHBIX aKTOB.

4.6.2.Co3nanue pabodeil rpynmbl 1Mo pa3padOTKe JTOKATbHBIX HOPMATHUBHBIX aKTOB.
CoctaB pabouell Tpymibl omnpeaenserca no pemeHuto aupexkropa MBOY, komiernanbHbIX
opranoB ympasienus MBOY. CocraB paboueil Tpymmbl, CPOKH H TOPSIOK €€ padOoThI
3aKperuIsieTcs B npukase qupekropa MbOY.

4.6.3.HazHaueHNE OTBETCTBEHHOI'O PYKOBOIUTENIS pabodeil rpymmbl, KOTOPBIA OymeT
KOOPAWUHUPOBATh JICHCTBUA YYACTHUKOB U KOHTPOJUPOBATH YCTAHOBJIEHHBIE CPOKHU
pa3pabOTKH JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB.

4.7. HearenbHocTh paboyedl rpymnmbl MO pa3pabOTKe NPOEKTa JIOKAJIbHBIX
HOPMAaTUBHBIX  aKTOB: pa3pabOTaHHBIA MPOEKT JIOKAJIBbHBIX HOPMATUBHBIX aAKTOB
COTJIaCOBBIBAETCSI BCEMHU Pa3pabOTUUKAMH.

4.8. TIpoeKT JOKIBHOTO aKTa pa3MelaeTcs Ha CcalTe IIKOJbI, CTeHIAX JIs
O00CYXJ€HUs W BHECEHMS M3MEHEHUW Yy4YaCTHHKaMU 00pa30BaTeNbHbIX OTHOIICHHH Ha 1
Mecsan. [lo wWcTeyeHMM AAHHOrO CpPOKAa MPOEKT JOKAJIBHOTO aKTa MepedacTcss B
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COOTBETCTBYIOILIUI OPIaH.

4.9. Tlocne oOCyXaeHuss B JIOKAJIbHBbIH HOPMATHBHBIA aKT BHOCATCS W3MEHEHMS,
I0pa0OTaHHBII TEKCT JIOKAJIbHOTO HOPMATHUBHOIO aKTa MNEPENAcTCsl B COOTBETCTBYIOLIUI
KOMIIETEHTHBIN opraH ynpasieHns MBbOY, ylmolTHOMOYEHHBIN €ro TPUHUMATh.

4.10.0¢dopmiieHue TOKaIbHOIO HOPMATUBHOTO AKTa:

4.10.1. Od¢opmnenre JOKAJIbHOTO HOPMATHUBHOTO aKTa  BBINOJHSIETCS B
COOTBETCTBHUM C TpeOoBaHUSIMHU «l'OCYylapCTBEHHON CHUCTEMbl JOKYMEHTAIMOHHOIO
oOecrieuenust ynpasinenus. OcHOBHbIE moJjiokeHus. OO0mue TpeboBaHUS K AOKYMEHTaM H
ciy’k0aM JOKYMEHTAallMOHHOTO OOecleueHus», a Takke HOpMaMu «YHHU(PUUIUPOBAHHON
CUCTEMBI IOKYMEHTAlMU. Y HU(ULIUPOBAHHAS CUCTEMA OPTaHU3aMOHHO-PACTIOPSIUTEIBHOM
nokymentanuu. TpebGoBanuss k odopmienuto nokymentoB. 'OCT P 6.30-2003» (yTs.
IToctanoBnennem I'occranmapra Poccum ot 03.03.2003 N 65-cT «O nNpUHATUY U BBECHHUH B
NercTBHE TocyAapcTBEHHOTro cTanaapTa Poccuiickoii denepanuny).

4.10.2. CrpykTypa JOKaJIbHOTO HOPMATUBHOTO akKTa JOJDKHA O0OecleurBaTh
JIOTUYECKOE Pa3BUTUE TEMbI MPABOBOTO perynupoBaHus. Ecimu Tpelyercs pasbsiCHEHHE
1esie 1 MOTHUBOB MPUHSATHSA JIOKAJILHOTO aKTa, TO B MPOEKTE JaeTCAd BCTYMHUTENIbHAS YacTh —
npeamOyina. [TonoxkeHuss HOpMaTUBHOTO XapakTepa B mpeamMOysy He BKIIOYAOTCS.

4.10.3. CrpykTypa JOKJIBHOIO HOPMATUBHOTO aKTa JIOJDKHA OBITH JIOTHUYECKH
00OCHOBaHHOM, OTBEYAIONICH MENsM W 3aJlayaM NPaBOBOIO PETYJIUPOBAHMS, a TaKKe
o0ecneunBaroIel JOrMUecKOe pa3BUTHE U MPaBWIbHOE MOHMMAHUE JAHHOTO JIOKAJIBHOTO
aKTa.

4.11. Tlocie mnpUHATHSA JIOKAIBHOTO HOPMAaTHUBHOIO AaKTa COOTBETCTBYIOIIHUM
KOMIIETEHTHbIM OopranoM MBOY, NTOKyMEHT NpeICTaBiseTCsl Ha YTBEPKIACHUE AUPEKTOPY
MBOY. Ilpouenypa yrBepxkaenus opopmisiercs npukazom mo MbOY

4.12. JlokaJbHBIM HOPMATHBHBIN aKT BCTYIAeT B CHIIY C MOMEHTA, YKa3aHHOTO B HEM,
1100, B cilydyae OTCYTCTBHS TaKOTO YKa3aHMs, 10 UCTEUEHUM 7 KaJE€HAAPHBIX JAHEU C JaThl
IPHUHSTHS TaHHOT'O JIOKAJIBHOIO aKTa.

5. [IpunATHE JIOKAJBHBIX HOPMATUBHBIX AKTOB

5.1. JlokanbHblE HOPMATUBHBIEC aKThl MPUHUMAIOTCS CIEAYIOIIUMU KOMIIETEHTHBIMU
opranamu ymnpasienus MbOVY:

5.1.1. O0mmum cobpanuem pabotHukoB MBOY npuHumarorcs  [Ipasuia
BHYTPEHHETO TPYIOBOI'O PACIOPSIIKA U UHBIE JIOKAJIbHBIE HOPMATUBHBIE aKThl, OTHOCSIIIHECS
KO BceM pabotnukam MBOY

5.1.2. Ilemaroruvyeckum coBetoMm MBOY - J0KalbHBIE HOPMATHUBHBIC aKTHI,
CoZiepXKallie HOPMbI, PEryJUpYIOIIME O00pa30BaTENIbHbIE OTHOIICHUS M OpPraHU3aIUIo
00pa30BaTeNLHOTO MPOIIECcca, OIICHKY U y4eT 00pa30BaTEIbHBIX TOCTHKCHUHN YIaIIuXCS

6. O3HaKkoMJ/IeHHE YYACTHUKOB 00pa30BaTeJIbHbIX OTHOIIEHUI C
JIOKAJIbHBIMH HOPMATHUBHBIMH AaKTAMHU

6.1. Paborauku MBOY B 00s3aTeIbHOM MOPSJIKE TOTKHBI OBITH 03HAKOMJICHBI TTO]T
JINYHYIO POCIUCH CO BCEMU JIOKAJTbHBIMH HOPMATHUBHBIMHM aKTaMH, pUHUMaeMbIMi B MBOY
Y HEMOCPEJCTBEHHO CBA3AHHBIMU C X TPYJIOBOU JIEATEIIBHOCTBIO.
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6.2. O3HakomyIeHHE C JIOKQJIbHBIMM HOPMAaTUBHBIMU aKTaMH O(OpPMIISIETCS B BHJE
poclHMCH  O3HAKOMJISIEMBIX JIMI[ C YKa3aHUEM JaThl O3HAKOMJICHHMS JMOO Ha caMoM
JIOKAJIbHOM aKTe, MO0 Ha OTAEJIbHOM JINCTE 03HAKOMJICHHUS, MPUJIaraéMoM K HeMy, J1U00 B
OTZEJIbHOM XXypHaJe.
6.3. Ilopsanoxk o3HakoMJIeHHs poauTeNed (3aKOHHBIX MpEACTaBUTENEH)ydalmuxcs Hu
y4daluxcs € JIOKaJIbHBIMU HOPMATUBHBIMU akTaMu npu npueme B MbOY permaMeHTUpOBaH B
IIpaBunax npuema B MBOY.
6.4 O3HakOMJICHUE yYaIlUXCs, UX POAUTENICH (3aKOHHBIX MPEACTABUTENICH) C JOKaIbHBIMU
HOPMATHBHBIMHU aKTaMM, KacCalOIIUMHCS  YKa3aHHBIX YYaCTHUKOB  00Opa30BaTENbHBIX
OTHOIICHUH, TPUHATHIMU B niepuoj oOydyeHus yvamierocss B MBOVY, ocymiectBisiercs nmytem
pa3MelleHrsl KOMHUM JIOKaJIbHBIX HOPMATHBHBIX AaKTOB Ha O(QUIMAILHOM CaiTe B CETH
WNurtepuer, Ha undopmarmonHom crenae MbBOVY, a Takke B Xoje mpoBeeHUs coOpaHuit
yyaumxcs, coopanuii pogutesel (3aKOHHBIX IIPeICTaBUTENEH) yUaluxcsl.

7.5. JlokanbHble HOpMaTHBHBIE akThl MBOYVY pa3memiatorcs Ha oduLMaIbHOM caiiTe
MBOY B cetu «IHTEpHETY.

7. N3MeHeHHe JIOKAJIbHBIX HOPMAaTHBHBLIX aKTOB

7.1. JlokanbHble HOPMATHUBHBIC AaKThI MOJJIEKAT W3MCHCHHIO M JIOMOJIHCHHIO B
CIEYIOUIUX CIydasix:

- peopranuzamus 1100 u3MeHeHue cTpykTyphl MBOVY, xoTopoe BieueT 3a coboi
M3MEHEHNe HanMEHOBaHUsI JIMOO 3a/1a4 U HAMPABJICHUH ACATEIbHOCTH;

- HM3MEHEHUE 3aKoHoAaTeNbcTBa Pocculickon denepannu;

- 1o yemotpenuto MbOVY. B aToM ciydae npruHUMaeMble JIOKaJIbHbIE HOPMATUBHBIC
aKThl HE MOTYT YXYJIIATh IMOJOXEHUS PAOOTHUKOB, y4YalUXCs, UX POAUTENCH (3aKOHHBIX
MpEJCTaBUTENCH) 10 CPAaBHEHHUIO C TPYIOBBIM 3aKOHOJATEJILCTBOM, 3aKOHOJIATEIILCTBOM B
obyactu 00pa30BaHMs, KOJUICKTUBHBIMY JOTOBOPaMH, COTJIAIICHUSIMU.

7.2. JlokalbHBIE HOPMATHBHBIC aKThl MOTYT OBITh HW3MEHEHBI W JIOMOJHCHBI
TOJIBKO TIPUHSATHEM HOBOM PEIAKIIUM JIOKAJTHLHOTO HOPMATHBHOTO aKTa B MOJHOM 00bEeMe —
MyTEM YTBEPKIACHUSI HOBOTO JIOKAJIbHOTO HOPMAaTUBHOTO aKTa.

8. OT™MeHa JT0KaAJTbHBIX HOPMAaTHBHBIX AaKTOB

81 OcHoBaHus JIs1 OTMEHBI JJOKAJILHBIX HOPMATUBHEIX akTOB MBOY sBisroTcs:

- HCTEUYCHUE CpOKa JEWUCTBUS JIOKAILHOIO HOPMATHUBHOTO akTa (€cliu TMpHU
pa3paboTKe ero OBLI ONPEACIICH TIEPHOJT €T0 JICHCTBHUSA);

- BCTYIUICHHWE B CHJIy 3aKOHAa WM JPyroro HOPMAaTHBHOIO TPaBOBOTO akTa,
cojepKaIiero HOpMbl TPYJOBOrO IpaBa, KOJUIEKTUBHOTO JIOTOBOpA, COTJIAIICHHS, KOrAa
yKa3aHHbIE aKThl yCTaHaBIMBAIOT Oo0jie€ BBICOKMI YpPOBEHb TapaHTUU paOOTHHKAM IO
CPaBHEHUIO C JCHCTBOBABIIINM JIOKAJbHBIM HOPMATHBHBIM aKTOM.

8.2. OrMmeHa JOKaJIbHOTO HOPMATHBHOTO aKTa B CBSA3M C YTPaTOM CHIIBI
MpOU3BOJUTCS TMpukazoM gaupektopa MBOY, ¢ o3HakomiieHMEM paOOTHUKOB C
coAep KaHUEM TIpHKa3a MO POCIHCH.
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